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Scope

This shipping and packaging policy applies to deliveries to BMA Braunschweigische
Maschinenbauanstalt GmbH, referred to collectively as “BMA” below.

1. Basic principles

This shipping and packaging policy is binding on the supplier. Where the supplier is unable to
supply in compliance with the policy, the supplier must notify BMA accordingly in good time
before delivery.

2. Delivery address and receipt of goods

Unless stated otherwise in our order:

BMA Braunschweigische Maschinenbauanstalt GmbH
Am Alten Bahnhof 5
38122 Braunschweig

Germany
Central warehouse Parcel services, deliveries by freight forwarders
“Nordtor” entrance including cast steel and grey iron; no raw materials;
for special cases, see 3.12
Receipt of goods Monday to Friday between
7:00 a.m. and 2:45 p.m.
Raw parts warehouse Raw materials, i.e., metal sheets, pipes, steel sections, or
“Sudtor” entrance steel or stainless steel blanks
Receipt of goods Monday to Friday between
7:00 a.m. and 12 o’clock

3. Delivery requirements

3.1 Delivery must be correctly sorted, based on the product code and on pallets that are suitable
in size and load-carrying capacity for the relevant parts. Parts that fit onto EURO pallets because
of their weight and size may be delivered on EURO pallets only. EURO exchange pallets are
available.

We accept only undamaged / exchangeable EURO pallets.

According to the EPAL terms of exchange, pallets with the following faults are not exchangeable:
o A pallet has not been produced by a licensed company according to EPAL specifications.

EPAL or EUR markings are missing on the blocks.

A board is missing.

Boards are so badly damaged that several nail shafts are visible.

A block is missing or so badly damaged that more than one nail shaft is visible.

The overall condition is very poor (rotten, dirty).

In this case, the driver can re-pack the goods onto an exchangeable EURO pallet or the receipt of
goods shall be refused.

3.2 In case of small parts with a unit weight of no more than 5 kg and a total weight of no more

than 50 kg per product code, different parts with corresponding weight can be loaded onto one
pallet.
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3.3 Single-service packaging is to be avoided, since BMA reserves the right to return such
packaging to the supplier at the supplier’s expense, under the Packaging Directive.

3.4 Deliveries are to be planned such that vehicles arrive in Braunschweig at the earliest possible
time and taking into account buffer times to provide for the unpredictability of daily traffic
situations.

Waiting times cannot always be avoided due to limited crane capacities at BMA. BMA shall not
cover the cost of waiting times.

3.5 Freight forwarding vehicles that cannot be unloaded because of late arrival or the lack of staff
outside delivery hours shall be unloaded on the following days — except Saturday — starting
7:00 a.m. BMA shall not cover any detention fees.

3.6 The goods must be loaded onto the HGV such that no third-party goods need to be moved
and that they can be unloaded using a forklift and/or crane. (Note: sufficient distance between the
goods).

3.7 Where large parts with a length = 6 m are delivered, vehicles that are suitable for unloading
by crane must be used. In addition, the goods must be loaded onto the HGV in such a way as to
permit unloading by crane.

3.8 To avoid unnecessary vehicle detention times, receipt of the raw materials shall be
conditional. Verification for full and correct delivery shall take place after unloading. If this is not
acceptable to the supplier, the freight forwarder shall have to wait until the delivery has been fully
checked. BMA shall not cover any resulting costs incurred.

3.9 Suppliers are advised to agree the details with the department for receipt of goods at
BMA before delivery, to reduce delays and problems to a minimum.

3.10 Delivery staff must comply with the safety regulations applicable on BMA’s company
premises. A copy is attached. External staff must enquire about any changes to these
regulations upon access to the company premises.

Contacts:
Mr Kaltenberg Receipt of goods — Raw parts warehouse +49 (0)531-804-846
Mr Reuleke Warehouse Manager +49 (0)531-804-369

3.11 The contacts for individual projects can be found in the relevant Technical Terms and
Conditions of Purchase agreed.

3.12 Special delivery cases are: return deliveries from non-conformance reports, or
complaints, replacement deliveries, and deliveries for campaign damage

3.12.1 Deliveries for campaign damage

These parts can be delivered Monday to Friday between 7:00 a.m. and 2:45 p.m. Outside

this time window, it must be agreed with the BMA reception desk, phone no.: +49 (0)531-804-0,
as to who at BMA can carry out the unloading.

4. Notification of dispatch

4.1 In the case of oversized shipments, delivery or agreed collection by us must be notified
by dispatch note no later than 4 (four) weeks before dispatch. We use the dispatch note to
organise collection, where this has been agreed.
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4.2 The supplier must ensure that the relevant delivery note is attached to the goods and the
waybill.

All delivery notes have to comply with the statutory requirements and, in addition, contain the
following information:

o Name of the supplier from whom BMA has ordered the goods. Not the freight forwarder,
manufacturing plant/subcontractor or trade partner.

o BMA must be named as the recipient on all delivery notes. Not: Factory A to Distributor B
etc.

o Name of the customer, where applicable specifying the delivery address of a packing

company, if different

BMA purchase order number and order item

Where stated in our purchase order, our order number / consignment
Quantity supplied using our parts number from the purchase order
Dimensions and weight of the unit(s)/package(s)

No unmarked deliveries unless specifically requested

4.3 Where it is not possible to deliver an item of equipment that corresponds to one order item in
a single delivery, the relevant units/packages — and the delivery documents — must be marked
with the order number, order item and serial number.

Where the goods cannot be clearly assigned in the delivery documents, BMA shall refuse receipt.
BMA shall not cover any resulting costs incurred.
5. Shipment processing

The goods must be delivered on the confirmed delivery date, at the times and locations specified
for receipt. The agreed contacts at BMA must be notified promptly of any delays affecting the
delivery date.

6. Handling freight forwarder

Where the terms are EXW or FCA (INCOTERMS 2010), the supplier may hand over the consign-
ment only to the freight forwarders authorised by BMA. Exceptions are permitted where reasons
are given and following prior written agreement by BMA.

7. Mode of shipment

The mode of shipment (road, rail, air, etc.) must be agreed in advance with BMA.

8. Shipping documents

a. Delivery note
See item 4.2

b. Packing list
To be included with large quantities supplied

c. Test certificate
Where required in the purchase order, to be e-mailed in advance to:
quality@bma-worldwide.com

d. Customs document
Where requested and/or required.
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9. Labelling of the goods

Raw materials must be labelled using a red Edding 750 marker pen. The use of labels is to be
avoided, since the removal of labels and glue residues would result in extra work at BMA. Where
labels are used that can be removed without leaving a residue, we nonetheless require labelling
using a red Edding marker pen as specified above.

For all other goods, the use of labels on the outer packaging is permitted.

Goods must be labelled with the BMA parts number and the BMA purchase order number. Where
the purchase order requires specific labels, e.g., item numbers, project numbers or other
reference numbers, these must be added by the supplier.

10. Hazardous goods

Hazardous goods must be labelled in compliance with the international dangerous goods
classification and packaged securely in such a way that they can be safely transported and
stored upon their receipt.

Enclosures:

Information about the BMA company premises
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verhalten bei Unfillen

» Ruhe bewahren

» Unfalstalie sichern

» Eigene Sicherhait beachtan
1. Notruf abzetzen

Leitstelle Fousrwehr 0y -112
Sanititer 537
Wo st es passier?
Wes ist passiert?
Wiz viele Varletzta?
Welche Artvon Verletaungen?
Warten guf Ruckfragen!

2. Erate Hilfe leisten
A Fimwaeisung der Rettuagsdisnste

Verhalten im Rrandfall
u Ruhe bevwshren

1. Brand mealdan

Leitsiellz Feuerwehn” (=112
Anmzlding / Empfaig =100
Brandschutz -3 0

Wo ist es passiern?

Wes st passiert?

Wia vielz Verletzte?

Welche Arntvon Verletzungen?
Warten auf Rickfragen!

2, In Gicherheit bringen
Gefahroete Peraonen warnen
Hilfleze Perscnen mitnehmen
Tiren schlielfzn
Fluchtweaan folaan
Sammelpletz aufauchen

3. Loschwersuch unte-nehmen

Kontakt Betriebsgelinde

Wi wwahl won Exlein 033" go4
Armeldung/ Empfang =100
Brandschutz -870
Sanititer 837

= BMA

OMA Draunschweigische Maschirenbasanstalt &G

Am Alkan Bohnhof B
AR 27 Rransshvaig
Ge many

12018 11

» Besu

= Lagcplan
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Herzlich
Willkommen!

cherinformation

Author: TWI

[6]

Rev. 12/2024



BMA®

Sehr geehrte Besucherin,
sehr geehrter Besucher,

bit:e beachten Sie die nachfolgenden
Informationen:

Halten Sie sich nichtin
unbefugten Bereichen auf.

Rauchen ist ausschlieflich in
ausgewiesenen Bereichan
gestattet.

® @

Filmen und fotografieren ist chne
Genehmigung auf dem gesamten
Betriebsgelande untersagt.

Beachten Sie bitte aktuele Aushénge,
Gebotszeichen und Informationen auf dem
Betriebsgelande. Folgen Sie den Anweisungen
der Mitarbeiterinnen und Mitarbeiter.

Wir wilrschen Ihnen einen interessanten und
sicheren Aufenthalt!

LW \Verwa tungsgebaude, 1- 3. Etage

Verwa tungsgebaude, 1- 3. Etage

HI

:¥l \"/arenannahme [ Lager, EG

EG Kantine ,Alte Schmiede”
0G Verwaltung

EG Werkstofprifung

)
-

EG Lehrwerestatt
Verwa tunasoebaude, 1T
Il findertagesstatie KinderWerk

EZ

a

Fertigung Zentrifugentrommel

Fertigung Schaltschrank

Kramerstrafe

Besucher-
Parkplatz

Mitarbaitar-
Parkplatz

Parkplatz
Fremdfirmen

Eammclplatz

H AntiRost Braurschweig e V.
H Bio, ROntlgen
I,_.mn::_r_.___j. Lager

E Pro ASS, Ausbidung, Schweilten

E Lager, Produktion

H PRO ASS Auftragsfertigung
L2 Lager, Werkzeugausgabe,
Servicewerkstatt, Biro
H Mechanische Fertigung / Maschinenbau

E Schweilroboteranlage
(B0 Fertigung Behalterbzu
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Il [\ echanische Fertigung / Behélterbau
Lager Versandhalle

A Cberflachentechnik
Oberflachentachnik

Vorfertigung

Lager, Betriebsstoffe

A Autometion, Jersonalabtzilung

Fro ASS Verwaliung Schulung, Logistik
Besucherparkplatze: Nr. 17 bis 26, 33

Z'A Besucherparkpldtze: Nr. 9 bis 13
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